
SCHEDULING AN APPOINTMENT IN WC ONLINE

1. Choose the GradQuant 
consultations calendar for the 
quarter you want. 

2. Filter consultants by 
appointment focus 
(optional). 

3. Choose a time 
and create an 
appointment.

4. Attach files to your 
appointment 
(optional).

5. Confirm that your 
appointment is 
made.
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1. Choose “GradQuant (GQ) Consultations” calendar for the quarter that you want.* 

*  Choose the correct quarter (fall, winter, spring, or summer). Calendars will become available 
for future quarters by week 10 of the current quarter. 
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2. (Optional) Filter consultants by appointment focus. For example, if you need help with probability 
theory, select it here, and you will only see schedules of consultants who are experts on this topic in 
the calendar. 

3



3. Choose a time and create an appointment.

• Available times are shown in white. 
• Double click on the time you want, and an 

appointment box will pop up in another 
window. 
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3. Choose a time and create an appointment.

• Read consultant’s bio and 
consultation types they offer 
to make sure you are 
making an appointment with 
the right consultant. 
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3. Choose a time and create an appointment.

• You can make 20- or 50-minute-
long appointments in GradQuant. 

• Choose an appointment duration in 
the drop-down menu. 

• Choose whether you want to make a 
face-to-face or an online consultation 
appointment. Note that you must be pre-
approved to schedule online 
appointments. 

• Online consultation appointments 
made without prior approval will be 
automatically cancelled.
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3. Choose a time and create an appointment.

• Let us know what 
questions/topics/problems you want 
to focus in this appointment. This will 
give your consultant an idea on what 
help you need and how to better 
prepare for your appointment.
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• Select an appointment 
focus in the drop-
down menu. 

3. Choose a time and create an appointment.
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3. Choose a time and create an appointment.

• Attach a file to your 
appointment 
(Optional). 
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5. Confirm that your appointment is made.

• Your appointment will 
be shown in GOLD. 

• To edit or cancel your 
appointment, double-
click on this box to open 
up the appointment 
window. 
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5. Confirm that your appointment is made.

• After you make an appointment, 
you will receive a confirmation 
email. 

• You may cancel or modify your 
appointments by logging back 
into WC Online and double-
clicking on your appointment.

• Note that cancellations must be 
made more than two hours in 
advance. 
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To sign up for a workshop, choose “GradSuccess Workshops” calendar for the quarter 
that you want. Then follow the same steps as making a consultation appointment.  
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